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Dear Parents, Guardians, and Students,
We are thrilled to welcome you and your family to Placer Academy
Charter (“PAC” or “Charter School”). We are dedicated to providing
every child with the best educational opportunity possible. With your
partnership, we know this will be a successful and satisfying year for
all!
We have provided this handbook to communicate many of the PAC
policies, procedures, guidelines and services. It is our hope that we
have anticipated and answered most of your questions. We are
always available to clarify any school matter that may arise. Please
read and keep this handbook readily available throughout the year.
Sincerely,
Placer Academy Charter Staff
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Pride in Your School
Part of any school's success is based on the attitudes of its students, their families,
its staff and administration. Placer Academy Charter has much to be proud of!
We are the school. How we act, what we say, our respect for students, adults,
the environment, and the community will demonstrate our school's culture and
guarantee this success.

Mission
Placer Academy Charter:
Where enrichment opportunities and positive
relationships challenge and inspire students to be compassionate, engaged
problem-solvers.

Vision
Placer Academy Charter encourages students to meet academic challenges
with openness, enthusiasm and a willingness to solve problems creatively. Our
school utilizes the Core Knowledge curriculum. An integral part of our learning
process will have our school community learning how to ask questions, solve
problems and make thoughtful decisions. A climate of expectation and success
is encourage, and all pupils are helped to set realistic targets and then given
assistance in achieving them. Our goal is to facilitate the development of selfconfidence and to provide our students with the academic foundation
necessary for them to reach their true potential and enjoy a successful
experience in higher education.
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Placer Academy Charter
General School Policies
Arrival and Dismissal
Appointments
Please check out with the office. If students must leave the campus while classes
are in session at any time for any reason, they must communicate with the
teacher by note, phone call, or email before school starts that morning and a
parent must sign the student out when they are picked up.

Attendance
We are asking all parents to help us ensure the regular, on-time attendance of
their children at school. We monitor attendance closely because research has
shown that regular attendance is vital for the success of children in school.
California law states that absences are excused only if the child is ill or there is
an excuse that meets the requirements of the California Education Code
Section 48205. Even excused absences that cause your child to miss significant
amounts of school can cause your child to fall behind in class.
Education Code Section 48260 defines a truant as a pupil who has missed more
than 30 minutes on three days without valid excuse in one school year. Our goal
is to have all children present in school every day and on time. Our school’s
policy is that we may require verification of absences due to illness or
quarantine, if your child has missed school for three consecutive days.
If your child is absent, please call our attendance line at (916) 259-1688 ext. 101
or email Tasha Raddigan at traddigan@placeracademy.org to inform the
school before 9:30 am.

Before School Procedures – Primary Academy
Students are encouraged to arrive with time to put their backpacks and
personal belongings away before classes begin promptly at 8:10 am. Students
should not be dropped off prior to 7:55 am. If there are special circumstances
requiring an early drop off, arrangements should be made in advance with the
student’s teacher.
Please follow the following directions:
•

When entering the parking area, please use the recommended entrances as
marked on the map on either Park or Sunset.
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•
•
•
•
•
•

Do NOT drive BEHIND Rocklin Physical Therapy in the morning.
You may pull forward in front of the school at 7:55 am.
Avoid driving “in front” of other businesses - where other business patrons
enter and exit the business.
Please do not park in front of the school between 7:30 - 8:15.
Please continue to pull as far forward as possible to help reduce the traffic
congestion on the street.
Staff will help unload any/all children from their designated spot. Please do
NOT open the trunk, load students on the left or confer with teachers/parents.

If you choose to park your car and walk in to retrieve your student, please park
only in the spots by the Rocklin Pediatric Dental Office and Pho Cali.
• Please ALWAYS use the designated crosswalk and follow the crossing
guard’s directions.
• Students are NOT allowed to walk from the parked car to the school
without parental accompaniment.
Once the student arrives at school, they must remain on campus (in fenced
playground or in classroom) and not go out into the parking area without adult
permission and supervision.
Students who arrive after the 8:10 am starting time will need to check in at the
office before moving on to class. Late arrivals are disruptive to the classroom
and promptness is appreciated. Excessive tardies may result in a conference
with parents, student, teacher, and administrator to strategize solutions for the
remainder of the school year.
Upon arrival, students will walk to their classroom by using the main
entrance. Kids should hang their backpacks on a hook outside their classrooms,
put their lunches in the lunch bin, and hand in their important papers and/or
homework to the appropriate bin. Students should enter the classroom
respectfully and begin their morning work.

After School Procedures – Primary Academy
At 3:00 pm, all students will be in front of the school by grade level/class for pickup. Please follow the following directions:
•
•

•

When entering the parking area, please use the recommended entrances as
marked on the map on either Park or Sunset.
The line of cars that forms as drivers pick up their children should extend
“behind” the building that houses Rocklin Physical Therapy. Cars should not
enter the line by driving in front of Rocklin Physical Therapy. Please see the
yellow arrows for traffic flow. The Red “X” shows areas to avoid between 2:55
- 3:10.
You may pull forward in front of the school at 3:00, when the students are
walking out from the building.
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•

•
•
•
•

When in the line of cars always stay to the right. Note: it is legal to
“creep/crawl” or temporarily be “parked” in a fire lane red zone as long as
you stay in the car.
Avoid driving “in front” of other businesses - where other business patrons
enter and exit the business.
Please do not park in front of the school between 2:30-3:00. The children line
up in the parking stalls and need them clear for pick up.
Please continue to pull as far forward as possible to help reduce the traffic
congestion on the street.
Staff will help load any/all children from their designated spot. Please do NOT
open the trunk, load students on the left or confer with teachers/parents.

Remember: single file, counter-clockwise direction, parents stay in car and
students enter the right side of vehicle.
We ask that all drivers are vigilant, courteous, and patient as you enter and exit
the parking areas. Our ability to safely load students in and out of the car will
become increasingly efficient over time, especially with your support.
If you choose to park your car and walk in to retrieve your student, please park
only in the spots by the Rocklin Pediatric Dental Office and Pho Cali.
• Please ALWAYS use the designated crosswalk and follow the crossing
guard’s directions.
• Students are NOT allowed to walk to the parked cars. Parents must walk
in to pick them up.
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ALL students must be picked up by 3:15 pm unless they are staying for
enrichment. Any students that are picked up late on a chronic basis (2+
times) will be charged a supervision fee of $1 per minute.
Lastly, if you are having somebody other than yourself pick up your children,
please call the office ahead of time so the staff is aware and can inform your
children.

Before School Procedures – Upper Academy
Students are encouraged to arrive with time to put their backpacks and
personal belongings away before classes begin promptly at 8:25 am. Students
should not be dropped off prior to 8:00 am. If there are special circumstances
requiring an early drop off, arrangements should be made in advance with the
student’s teacher.
Please follow the following directions:
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•
•
•
•

When entering the parking area, please use the recommended entrances as
marked on the map on either Park or Stanford Ranch.
Please park in designated spots as notated on the map.

Please ALWAYS use the designated crosswalk and follow the crossing
guard’s directions.
Students are NOT allowed to walk from the parked car to the school
without parental accompaniment.

Once the student arrives at school, they must remain on campus (in classroom)
and not go out into the parking area without adult permission and supervision.
Students who arrive after the 8:25 am starting time will need to check in at the
office before moving on to class. Late arrivals are disruptive to the classroom
and promptness is appreciated. Excessive tardies may result in a conference
with parents, student, teacher, and administrator to strategize solutions for the
remainder of the school year.
Upon arrival, students will walk to their classroom. Students should enter the
classroom respectfully and begin their morning work.

After School Procedures – Upper Academy
At 3:15 pm, all students will be in front of the school by grade level/class for pickup. Please follow the following directions:
•
•
•
•

When entering the parking area, please use the recommended entrances as
marked on the map on either Park or Stanford Ranch.
Please park only in the designated spots as notated on the map.

Please ALWAYS use the designated crosswalk and follow the crossing
guard’s directions.
Students are NOT allowed to walk to the parked cars. Parents must walk
in to pick them up.

We ask that all drivers are vigilant, courteous, and patient as you enter and exit
the parking areas. Our ability to safely load students in and out of the car will
become increasingly efficient over time, especially with your support.
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ALL students must be picked up by 3:25 pm unless they are staying for
enrichment. Any students that are picked up late on a chronic basis (2+ times)
will be charged a supervision fee of $1 per minute.
Lastly, if you are having somebody other than yourself pick up your children,
please call the office ahead of time so the staff is aware and can inform your
children.
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Behavioral Expectations and Discipline
The behavioral expectations and consequences for behavioral lapses for Placer
Academy Charter students and staff are outlined in the Placer Academy
Charter School’s Charter (which is located on the Charter School’s website), the
Family and Student Expectations Agreement at the end of the Handbook, and
the Placer Academy Charter Discipline Plan.

General Behavioral Expectations
Students are expected to demonstrate positive behavior at school and to
behave appropriately on their way to and from school. We recognize that
these skills are being developed and that mistakes will happen. When these
mistakes occur, depending upon the severity of the problem, a student may be
verbally reminded, removed from the class or activity, have parents involved in
a formal conference, or lose privileges. We believe that these are opportunities
for teaching and learning. We work with students to recover from mistakes, as
mistakes are a vital part of learning. Students are expected to use appropriate
behavior at all school-sponsored events, including dances and field trips, and
will be held accountable for their behavior.

School Rules
At Placer Academy Charter, the students have “HEROIC” rules they follow:
Be Honest
Be Engaged
Be Respectful
Be Organized
Be Innovative
Be Caring
Students will learn that the choices they make help form the positive, safe
environment that makes learning enjoyable. As a school we strive to make sure
that all members of our school community follow these school rules.

Playground Rules
1. Keep control of your body at all times.
2. Rough contact sports are not allowed.
3. Keep control of all kicked or tossed equipment. (No high kicks above your
4.

head.)
You may only slide DOWN the slide.
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5. Bark must stay on the ground and in the play structure area.
6. Be safe and responsible when using the play structure.
7. Ask for permission from the teacher or yard duty to retrieve any lost balls or

go inside building during recess or lunch.
8. To use equipment, choose from the classroom equipment containers. If you
take the piece of equipment out, you are responsible to return it.
9. All equipment must be returned at the end of recess.
10. When the whistle blows 2 times, freeze and hold all balls. When the whistle
blows 1 time, WALK to put equipment away, and WALK back to line up.
11. We include ALL in playground games and have a positive attitude when
sharing equipment.

Discipline
At Placer Academy Charter, one of our goals is to foster in students a personal
responsibility for their actions. PAC students are responsible and will be held
accountable for their choices. We subscribe to the tenants of positive discipline,
creating a safe, nurturing environment for learning not only academics but
social and civic responsibilities and graces. We believe that discipline is a
SHARED RESPONSIBILITY, which includes the student, all staff members at the
school and the parent(s).
It is our feeling that every student has the right to attend class without being
disrupted by other students. We also believe each student has the right to know
what is expected of him/her and to be in a safe and supportive environment.
The PAC Discipline Plan and the PAC Suspension/Expulsion policy provides
further information regarding discipline for our school, and can be accessed on
the PAC website.
Discipline will be handled primarily at the classroom and activity site level, and
administered by the teacher. The approach and procedure will be as follows:
1. Each classroom teacher will lead the class in developing and
posting a set of rules for their classroom.
2. A school-wide set of rules will be in effect for all students.
3. Teachers and aides will incorporate the following into their
disciplinary procedures as much as possible:
a.
A cooling off period where students have a chance to calm
their emotions and consider possible solutions before they
work on the discipline problem with an attitude of mutual
respect.
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b.

The notion of progressive discipline when appropriate. This
means that as a problem recurs or develops the response
and consequences will intensify.
c.
The notion of logical consequences wherein students learn to
be responsible for their actions by developing and
experiencing the logical consequences of their actions.
4. The Principal or designee will provide support in disciplinary matters
when:
a.
Progressive discipline has escalated to the point where it is
necessary to go beyond the classroom or duty supervisor.
b.
Misbehavior is so serious as to warrant bypassing the normal
progressive steps.
c.
A cooling off period is needed and normal ways of providing
this are unavailable.
d.
An emergency exists.
If suspensions or expulsions are deemed necessary, they will be administered in
accordance with established school and district policy. Students will be treated
with mutual respect, encouragement and friendliness as much as possible.

Disciplinary Consequences
Inappropriate choices lead to consequences, which are progressive in nature
(i.e., consequences will become more severe if certain behaviors continue).
These include:
•
•
•
•
•

Time out in the classroom or on the playground;
Recess detention spent in the classroom or office;
Community service performed by the student;
Referral to the Principal;
Loss of Privileges (e.g., field trips, enrichment classes and events,
attending classes on site, etc.)

Dress Code
Dress Code
When students feel good about their appearance, they are more receptive to
learning. The Charter School is the children’s place of business, and student
dress, hairstyle, and color should be appropriate for school activities. If a
clothing style, hairstyle, or hair color is disruptive to the educational process or
constitutes a threat to the safety or health of the student or others, it will not be
permitted.
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1. Clothing must be clean, neat, and fit properly, being neither too tight nor

2.
3.
4.

5.

excessively loose.
o Clothing which shows undergarments or exposes private body parts
is not acceptable.
o All pants must be fitted at the waist and/or hips, must stay up
without the use of a belt, and must be hemmed. No pants may sag,
drag, or bag. Pajama pants are not acceptable.
o Shorts and skirts must be as long as the tips of the fingers when the
arm is hanging loosely at the side.
o All shirts must be long enough to be tucked in and remain tucked in
with normal movement. (Shirts do not have to be tucked in.) Seethrough or fishnet fabrics, halter tops, off the shoulder or low cut
tops, tank tops less than 2” across the shoulders, bare shoulders,
spaghetti straps, and bare midriffs (even when hands are raised)
are prohibited.
Shoes must be worn at all times. Sandals must have heel straps. Backless
shoes or sandals are not acceptable.
Athletic shoes are required for physical education.
Clothing, jewelry and personal items (backpacks, fanny packs, gym bags,
water bottles, etc.) shall be free of writing, pictures or any other insignia
which are crude, vulgar, profane, or sexually suggestive, which bear drug,
alcohol or tobacco company advertising, promotions and likenesses, or
which advocate racial, ethnic or religious prejudice.
No article of clothing, jewelry, or decoration may be worn or displayed that
promotes drugs, alcohol, sexual conduct or innuendos, violence, gangs,
racial, ethnic or religious prejudice, or vulgarity.

Food on Campus
Students should bring a water bottle, a mid-morning snack and a lunch to
school with them every day. While planning your child’s snacks and lunches,
keep in mind you are fueling them to be a student and nutritional value is of
tremendous importance. To that end, candy and sodas are not appropriate
fuel and students who bring candy and/or soda to school will be asked to wait
until school is dismissed to eat the candy or drink the soda. Placer Academy
Charter students are encouraged to bring home any food that they do not eat
to let mom and dad know what they like and don’t like. There may be students
on site who have extreme nut allergies. To ensure the safety of all students, food
sharing is not permitted.

Celebrations
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PAC birthday and holiday celebrations are a special time where traditions and
individuals are honored. If a treat is being brought in to share with the class, it
needs to be a "healthy" choice to be enjoyed during the school day. Examples
of “healthy” treats are: popcorn, fruit, yogurt, cheese/crackers, etc. Birthday
invitations are not to be distributed during the school day and should be
mailed/emailed directly to families.

Lunch Time
Placer Academy Charter recognizes the important connection between a
healthy diet, physical activity, and a student’s ability to learn effectively and
achieve high standards in school. PAC also recognizes the school’s role as part
of a larger community to promote health, physical activity, nutrition education,
sustainable agriculture, and environmental restoration. We believe that sharing
meals together is an important part of social development and a great
opportunity to learn social graces. Play and exercise are also important parts of
the lunch break and are excellent bridges for building future friendships and also
intergenerational bonds. During days of inclement weather, lunch break will be
spent indoors.

General Information
Change of Address
Families must immediately inform the office of any changes in student/parent
addresses, email address, telephone number or other emergency number
information.

Closed Campus
Placer Academy Charter is a closed campus. Once a student arrives at school,
they must remain on campus until the end of the school day, unless a parent
checks the student out of school. Students must be picked up from the
classroom by a parent if they are leaving before the end of the school day.

Electronic Devices
To prevent disruptions and also to prevent loss and/or theft of personal property,
no personal electronic devices are to be used on school grounds by students
without specific permission. Students bringing personal property to school do so
at their own risk. Damaged or stolen personal property are the responsibilities of
the owner. This includes, but is not limited to radios, CD players, cell phones,
iPods, iPads, cameras, and laser pens. Any equipment used without staff
permission at school will be confiscated and parents will need to retrieve them.
Students may also have a behavioral consequence.
Parent volunteers are
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asked to silence or turn off their cell phones before coming into the classroom or
the play area to help. Please see the PAC Complete Acceptable Use of
Technology policy and Cell Phone and Other Electronic Signaling Devices policy
located on the PAC website.

Emergency Drills
Emergency drills are required by law and are important to your safety. When
the alarm is first sounded, you must immediately follow instructions and leave the
building as directed as quickly as possible.

Enrichment Programs, Field Trips, and Cultural Excursions
Enrichment classes, organized through the PTO, provide a unique opportunity for
students to experience a multitude of activities beyond the classroom
curriculum. Enrichment opportunities include on-campus classes, off-campus
classes, field trips, and community service projects. Attendance, behavior
expectations and consequences during enrichment activities, field trips, and
cultural excursions are the same as all other school-related activities and events.
Students must be in good standing academically to participate in enrichment
classes, field trips, and cultural excursions, and enrichment fees must be paid to
participate in enrichment and activities. Students with outstanding disciplinary
issues may lose the opportunity to attend enrichment classes, field trips, and
cultural excursions.
If you are interested in learning more about volunteering for a field trip or
understanding the Charter School’s permission slip procedures, please visit the
PAC website for the complete Field Trip and Cultural Excursions policy.

Enrollment
A student is enrolled at Placer Academy Charter only when all paperwork has
been submitted to the Charter School office.

General Complaints
We hope that most complaints can be resolved by contacting the person with
whom you have a concern. If a complaint is not resolved to either party’s
satisfaction, then the complainant may file a written complaint with the
Executive Director. For further information, please see the Placer Academy
Charter General Complaints Policy poste on our website.

Grades
Report Cards with final grades will be provided to the student’s
parent(s)/guardian(s) at the end of each trimester. Standards based report
cards are used for student in grades Kindergarten through fifth grade, and letter
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grades are assigned for students in grades six through eight. For additional
information about grades, please also refer to the PAC Grade Retention and
Loss of Academic Credit policy located on the PAC website.

Gum
Our school has a three-part policy which governs the use of gum at school:
1.) NO GUM 2.) NO GUM 3.) NO GUM! Students are expected to comply with
all aspects of this policy.

Hours of Operation
Charter School hours of operation are Monday through Friday, 7:55 am to 4 pm.

Independent Study
PAC offers families Independent Study when given two weeks advance
notice. During independent study, your student(s) will have a packet of work
that will be due on their first day back at school. If this work is not completed in
its entirety and turned in on time, the student will receive unexcused absences
for the days of school missed. We strongly encourage families to schedule
vacations, trips, and appointments during non-school times.

Insurance
Placer Academy Charter does not carry accident insurance or health insurance
for its students.

Lost and Found
If you find articles such as clothing, books, jewelry, etc., please bring them to the
school Lost and Found box located in the school office. Items not claimed will
be donated to charity throughout the year.

Medication
If your child needs to take medication while at school, please contact the
School Nurse to get more information about this process and receive a copy of
the PAC Administration of Medication policy which is located on the PAC
website.

School Grounds
Students are expected to play in the general areas designated by the recess
supervisor(s). Students are to refrain from physical contact games (cherry drops,
tackle football, etc.), inappropriate roughhousing, interfering with on-going
games, excluding others, and going inside without first checking in with a yard
supervisor.
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Teacher Expectations
Your child’s teacher will cover classroom expectations at Back to School Night,
during conferences, and through weekly memoranda.

Technology
The school will issue ChromeBooks and/or iPads to students who will be held
accountable for the care and safekeeping of all technology received. Families
will be billed for the replacement cost of lost or unduly damaged technology.

Telephone Use
Students must check with their classroom teacher to use a school or personal
phone during the day. The phone should be used for emergencies only and
may not be used for social purposes. (e.g. Facebook, Snapchat, Instagram,
etc.) or playing grames.

Textbooks
The school may issue textbooks to some students who will be held accountable
for the care and safekeeping of books received. Families will be billed for the
replacement cost of lost or unduly damaged books.

Volunteering
PAC family partnerships are essential to the everyday operation of our school.
PAC asks that each family participate in 30 hours of non-mandatory volunteer
hours per school year. We believe that our school is at its best when our families
have committed and fully invested their time in our school
Parent Volunteer Requests are as follows:
• 30 non-mandatory volunteer hours per family
• The school encourages participation in one or more of the school
committees, classroom volunteer options, and/or volunteer opportunities
throughout the school year.
Parent volunteers must meet the following requirements before they can
volunteer with students:
• All volunteers must be fingerprinted and receive background clearance,
• All volunteers must have a Tuberculosis (“TB”) Risk Assessment signed off by
a health care professional or a negative TB test on file with the school, and
• Parent drivers for field trips must have a Parent Driver Pack on file with the
school EACH YEAR. Parent Driver forms are destroyed at the end of each
school year, and must be resubmitted the following year.
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All school visitors and classroom volunteers are required to sign in and wear a
“guest” nametag while on school grounds.
Please see the PAC complete Classroom and School Volunteer, Visitor, and
Removal policy for additional information located on the PAC website. For
additional information about being a driver, please see the Field Trips and
Cultural Excursion policy located on the PAC website.

Annual Notices
California Assessment of Student Performance and Progress
(“CAASPP”)
The Charter School shall annually administer required state testing to the
applicable grades (e.g., the California Assessment of Student Performance and
Progress.) Notwithstanding any other provision of law, a parent’s or guardian’s
written request to Charter School officials to excuse his or her child from any or
all parts of the state assessments shall be granted.

Child Find
We are dedicated to the belief that all students can learn and must be
guaranteed equal opportunity to become contributing members of the
academic environment and society. The Charter School provides special
education instruction and related services in accordance with the Individuals
with Disabilities in Education Improvement Act (“IDEIA”), Education Code
requirements, and applicable policies and procedures of the [INSERT
DISTRICT/SELPA]. These services are available for special educations students
enrolled at the Charter School. We offer high quality educational programs and
services for all our students in accordance with the assessed needs of each
student. The Charter School collaborates with parents, the student, teachers,
and other agencies, as may be indicated, in order to appropriately serve the
educational needs of each student.

Concussion/Head Injuries
A concussion is a brain injury that can be caused by a bump, blow, or jolt to the
head, or by a blow to another part of the body with the force transmitted to the
head. Even though most concussions are mild, all concussions are potentially
serious and may result in complications including prolonged brain damage and
death if not recognized and managed properly. Because the Charter School
has elected to offer an athletic program, we must immediately remove from a
school-sponsored athletic activity for the remainder of the day an athlete who is
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suspected of sustaining a concussion or head injury during that activity. The
athlete may not return to that activity until he or she is evaluated by, and
receives written clearance from, a licensed health care provider. If the licensed
health care provider determines the athlete has a concussion or head injury, the
athlete shall also complete a graduated return-to-play protocol of no less than 7
days in duration under the supervision of a licensed health care provider. On a
yearly basis, a concussion and head injury information sheet must be signed and
returned by the athlete and the athlete’s parent or guardian before the athlete
initiates practice or competition. This requirement does not apply to an athlete
engaging in an athletic activity during the regular school day or as part of a
physical education course.

Diabetes
The Charter School will provide an information sheet regarding type 2 diabetes
to the parent or guardian of incoming 7th grade students, pursuant to
Education Code Section 49452.7. The information sheet shall include, but shall
not be limited to, all of the following:
• A description of type 2 diabetes.
• A description of the risk factors and warning signs associated with type 2
diabetes.
• A recommendation that students displaying or possibly suffering from risk
factors or warning signs associated with type 2 diabetes should be
screened for type 2 diabetes.
• A description of treatments and prevention of methods of type 2
diabetes.
• A description of the different types of diabetes screening tests available.

Homeless Students
The term “homeless children and youth” means individuals who lack a fixed,
regular and adequate nighttime residence due to economic hardship. It
includes children and youths who (42 USC 11434(a)):
1. Are sharing the housing of other persons due to loss of housing, economic
hardship, or a similar reason; are living in motels, hotels, trailer parks or
camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; or are
abandoned in hospitals;
2. Have a primary nighttime residence that is a public or private place not
designed for or ordinarily used as regular sleeping accommodations for
human beings;
3. Are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings; and
4. Migratory children and unaccompanied youth (youth not in the physical
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custody of a parent or guardian) may be considered homeless if they
meet the above definition of “homeless.”
Homeless status is determined in cooperation with the parent or guardian. In
the case of unaccompanied youth, status will be determined by the School
Liaison.
School Liaison: The Executive Director or designee designates the following staff
person as the School Liaison for homeless students ((42 USC 11432(g)(1)(J) &
(e)(3)(C).):
Jill Godtland, Executive Director
2213 Sunset Blvd, Rocklin, CA 95765
(916) 259-1688
The School Liaison shall ensure that (42 U.S.C. 11432(g)):
1.
2.
3.

4.

5.

6.
7.

Homeless students are identified by school personnel and through
coordination activities with other entities and agencies.
Homeless students enroll in, and have a full and equal opportunity to
succeed at PAC.
Homeless students and families receive educational services for which
they are eligible, including services through Head Start programs
(including Early Head Start programs) under the Head Start Act, early
intervention services under part C of the Individuals with Disabilities
Education Act, any other preschool programs administered by PAC, if
any, and referrals to health care services, dental services, mental
health services and substance abuse services, housing services, and
other appropriate services.
Parents/guardians are informed of the educational and related
opportunities available to their children and are provided with
meaningful opportunities to participate in the education of their
children.
Public notice of the educational rights of homeless children is
disseminated at places frequented by parents or guardians of such
youths, and unaccompanied youths, including schools, shelters, public
libraries, and soup kitchens, and in a manner and form understandable
to the parents and guardians of homeless youth and unaccompanied
youth.
Enrollment/admissions disputes are mediated in accordance with law,
PAC charter, and Board policy.
Parents/guardians and any unaccompanied youth are fully informed
of all transportation services, as applicable
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8.
9.
10.

School personnel providing services receive professional development
and other support.
The School Liaison collaborates with State coordinators and community
and school personnel responsible for the provision of education and
related services to homeless children and youths.
Unaccompanied youth are enrolled in school; have opportunities to
meet the same challenging State academic standards as the State
establishes for other children and youth; and are informed of their
status as independent students under section 480 of the Higher
Education Act of 1965 and that the youths may obtain assistance from
the School Liaison to receive verification of such status for the purposes
of the Free Application for Federal Student Aid described in section 483
of the Act.

For any homeless student who enrolls at the Charter School, a copy of the
Charter School’s complete policy shall be provided at the time of enrollment
and at least twice annually. The complete policy is also available at the main
office and on the Charter School’s website.

Immunizations and Physical Examinations
To ensure a safe learning environment for all students, the Charter School follows
and abides by the health standards set forth by the state of California. Students
will not attend school until all require records have been received. The
immunization status of all students will be reviewed periodically. Those students
who do not meet the State guidelines may be excluded from school until the
requirements are met. Students who have been exposed to a communicable
disease for which they have not been immunized may be excluded from school
at the discretion of the Charter School. If you do not want your child to receive
a physical examination, you may file a document annually with the Charter
School refusing consent for this physical examination.

Nondiscrimination
Placer Academy Charter does not discriminate against any student or
employee on the basis of actual or perceived disability, gender, gender identity,
gender expression, nationality, race or ethnicity, immigration status, religion,
religious affiliation, sexual orientation, or any other characteristic that is
contained in the definition of hate crimes in the California Penal Code.
PAC adheres to all provisions of federal law related to students with disabilities,
including, but not limited to, Section 504 of the Rehabilitation Act of 1973, Title II
of the Americans with Disabilities Act of 1990 (“ADA”), and the Individuals with
Disabilities Education Improvement Act of 2004 (“IDEIA”).
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PAC is committed to providing a work and educational atmosphere that is free
of unlawful harassment under Title IX of the Education Amendments of 1972
(sex); Titles IV, VI, and VII of the Civil Rights Act of 1964 (race, color, or national
origin);The Age Discrimination in Employment Act of 1967; The Age
Discrimination Act of 1975; the IDEIA; and Section 504 and Title II of the ADA
(mental or physical disability). PAC also prohibits sexual harassment, including
cyber sexual bullying, and harassment based upon pregnancy, childbirth or
related medical conditions, race, immigration status, religion, religious affiliation,
creed, color, gender, gender identity, gender expression, national origin or
ancestry, physical or mental disability, medical condition, marital status, age,
sexual orientation, or any other basis protected by federal, state, local law,
ordinance or regulation. PAC does not condone or tolerate harassment of any
type, including discrimination, intimidation, or bullying, including cyber sexual
bullying, by any employee, independent contractor or other person with which
PAC does business, or any other individual, student, or volunteer. This applies to
all employees, students, or volunteers and relationships, regardless of position or
gender. PAC will promptly and thoroughly investigate any complaint of
harassment and take appropriate corrective action, if warranted. Inquiries,
complaints, or grievances regarding harassment as described in this section,
above, should be directed to the PAC Uniform Complaint Procedures (“UCP”)
Compliance Officer:
Jill Godtland, Executive Director
2213 Sunset Blvd, Rocklin, CA 95765
(916) 259-1688

Oral Health Assessment
Students enrolled in kindergarten in a public school or while enrolled in first
grade if the pupil was not previously enrolled in kindergarten in a public school
are required to have an oral health assessment completed by a dental
professional. Please contact the office if you have questions about this
requirement.

Pupil Records, including Challenges and Directory Information
The Family Educational Rights and Privacy Act (“FERPA”) affords parents and
students who are 18 years of age or older (“eligible students”) certain rights with
respect to the student’s education records. These rights are:
1. The right to inspect and review the student's education records within 5
business days after the day the School receives a request for access.
Parents or eligible students should submit to the School principal or
designee a written request that identifies the records they wish to inspect.
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The School official will make arrangements for access and notify the
parent or eligible student of the time and place where the records may
be inspected.
2. The right to request the amendment of the student’s education records
that the parent or eligible student believes are inaccurate, misleading, or
otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record
should write the School principal or designee, clearly identify the part of
the record they want changed, and specify why it should be changed. If
the School decides not to amend the record as requested by the parent
or eligible student, the School will notify the parent or eligible student of
the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will
be provided to the parent or eligible student when notified of the right to
a hearing.
3. The right to provide written consent before the School discloses personally
identifiable information (“PII”) from the student's education records,
except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to
School officials with legitimate educational interests. A School official is a
person employed by the School as an administrator, supervisor, instructor,
or support staff member (including health or medical staff and law
enforcement unit personnel) or a person serving on the School board. A
School official also may include a volunteer or contractor outside of the
School who performs an institutional service of function for which the
School would otherwise use its own employees and who is under the
direct control of the school with respect to the use and maintenance of
PII from education records, such as an attorney, auditor, medical
consultant, or therapist; a parent or student volunteering to serve on an
official committee, such as a disciplinary or grievance committee; or a
parent, student, or other volunteer assisting another School official in
performing his or her tasks. A School official has a legitimate educational
interest if the official needs to review an education record in order to fulfill
his or her professional responsibility.
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Upon request, the School discloses education records without consent to
officials of another school district in which a student seeks or intends to
enroll, or is already enrolled if the disclosure is for purposes of the student’s
enrollment or transfer. However, PAC will not release information to third
parties for immigration-enforcement purposes, except as required by law
or court order.
4. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the School to comply with the
requirements of FERPA. The name and address of the Office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW Washington, DC 20202
FERPA permits the disclosure of PII from student’s education records, without
consent of the parent or eligible student, if the disclosure meets certain
conditions found in §99.31 of the FERPA regulations. Except for disclosures to
School officials, disclosures related to some judicial orders or lawfully issued
subpoenas, disclosures of directory information, and disclosures to the parent or
eligible student, §99.32 of the FERPA regulations requires the School to record
the disclosure. Parents and eligible students have a right to inspect and review
the record of disclosures. A School may disclose PII from the education records
of a student without obtaining prior written consent of the parents or the eligible
student —
1. To other School officials, including teachers, within the educational
agency or institution whom the School has determined to have legitimate
educational interests. This includes contractors, consultants, volunteers, or
other parties to whom the school has outsourced institutional services or
functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) (a)(1)(i)(B)(2) are met. (§99.31(a)(1)).
2. To officials of another school, school system, or institution of postsecondary
education where the student seeks or intends to enroll, or where the
student is already enrolled if the disclosure is for purposes related to the
student’s enrollment or transfer, subject to the requirements of §99.34.
(§99.31(a)(2)).
3. To authorize representatives of the U. S. Comptroller General, the U. S.
Attorney General, the U.S. Secretary of Education, or State and local
educational authorities, such as the State educational agency in the
parent or eligible student’s State (SEA). Disclosures under this provision
may be made, subject to the requirements of §99.35, in connection with
an audit or evaluation of Federal- or State-supported education
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4.

5.
6.
7.
8.
9.

programs, or for the enforcement of or compliance with Federal legal
requirements that relate to those programs. These entities may make
further disclosures of PII to outside entities that are designated by them as
their authorized representatives to conduct any audit, evaluation, or
enforcement or compliance activity on their behalf. (§§99.31(a)(3) and
99.35).
In connection with financial aid for which the student has applied or
which the student has received, if the information is necessary to
determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions
of the aid. (§99.31(a)(4)).
To accrediting organizations to carry out their accrediting functions.
(§99.31(a)(7)).
To parents of an eligible student if the student is a dependent for IRS tax
purposes. (§99.31(a)(8)).
To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)).
To appropriate officials in connection with a health or safety emergency,
subject to §99.36.(§99.31(a)(10).
Information the School has designated as “directory information” under
§99.37. (§99.31(a)(11)).

“Directory Information” is information that is generally not considered harmful or
an invasion of privacy if released. Directory information can be disclosed to
outside organizations without a parent’s prior written consent.
Outside
organizations include, but are not limited to, companies that manufacture class
rings or publish yearbooks. The School has designated the following information
as directory information:
1. Student’s name
2. Student’s address
3. Parent’s/guardian’s address
4. Telephone listing
5. Student’s electronic mail address
6. Parent’s/guardian’s electronic mail address
7. Photograph
8. Date and place of birth
9. Dates of attendance
10. Grade level
11. Weight and height of members of athletic teams
12. Degrees, honors, and awards received
13. The most recent educational agency or institution attended
14. Student ID number, user ID, or other unique personal identified used to
communicate in electronic systems that cannot be used to access
education records without a PIN, password, etc. (A student’s social
security number, in whole or in part, cannot be used for this purpose.)
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15. If you do not want the School to disclose directory information from your
child’s education records without your prior written consent, you must
notify the School in writing at the time of enrollment or re-enrollment.
Please notify the Executive Director at:
Jill Godtland, Executive Director
2213 Sunset Blvd
Rocklin, CA 95765
(916)259-1688
Please see the full and complete FERPA policy on the Charter School’s
website.

Section 504
The School recognizes its legal responsibility to ensure that no qualified person
with a disability shall, on the basis of disability, be excluded from participation,
be denied the benefits of, or otherwise subjected to discrimination under any
program of the School. Any student who has an objectively identified disability
which substantially limits a major life activity, including, but not limited to
learning, is eligible for accommodations by the School. The parent of any
student suspected of needing or qualifying for accommodations under Section
504 may make a referral for an evaluation to the Executive Director. A copy of
the School’s Section 504 policies and procedures is available upon request and
on the Charter School’s website.

Sexual Education Annual Notice
A Parent or guardian of a student has the right to excuse their child from all or
part of comprehensive sexual health education, HIV prevention education, and
assessments related to that education through a passive consent (“opt-out”)
process. The Charter School does not require active parental consent (“opt-in”)
for comprehensive sexual health education and HIV prevention education.
Parents and guardians may:
• Inspect written and audiovisual educational materials used in
comprehensive sexual health education and HIV prevention education.
• Excuse their child from participation comprehensive sexual health
education and HIV prevention education in writing to the Charter School.
• Be informed whether the comprehensive sexual health or HIV/AIDS
prevention education will be taught by Charter School personnel or
outside consultants. When the Charter School chooses to use outside
consultants or to hold an assembly with guest speakers to teach
comprehensive sexual health or HIV/AIDS prevention education, be
informed of:
o The date of the instruction
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•

o The name of the organization or affiliation of each guest speaker
Request a copy of Education Codes 51930 through 51939.

Anonymous, voluntary, and confidential research and evaluation tools to
measure student’s health behaviors and risks may be administered to 7th and 8th
grade students. A parent or guardian has the right to excuse their child from the
test, questionnaire, or survey (“opt-out”). Parents or guardians shall be notified in
writing that this test, questionnaire, or survey is to be administered, given the
opportunity to review the test, questionnaire, or survey if they wish, notified of
their right to excuse their child from the test, questionnaire, or survey, and
informed that in order to excuse their child they must state their request in writing
to the Charter School.
A Student may not attend any class in comprehensive sexual health education
or HIV prevention education, or participate in any anonymous, voluntary, and
confidential test, questionnaire, or survey on student health behaviors and risks, if
the school has received a written request from the student’s parent or guardian
excusing the student from participation. An alternative educational activity shall
be made available to students whose parents or guardians have requested that
they not receive the instruction or participate in the test, questionnaire, or
survey.

Title IX, Harassment, Intimidation, Discrimination, and Bullying
Discrimination, sexual harassment, harassment, intimidation, and bullying are all
disruptive behaviors, which interfere with students’ ability to learn and negatively
affect student engagement, diminish school safety, and contribute to a hostile
school environment. As such, PAC prohibits any acts of discrimination, sexual
harassment, harassment, intimidation, and bullying altogether. This policy is
inclusive of instances that occur on any area of the school campus, at schoolsponsored events and activities, regardless of location, through school-owned
technology, and through other electronic means.
As used in this policy, discrimination, sexual harassment, harassment,
intimidation, and bullying are described as the intentional conduct, including
verbal, physical, written communication or cyber-bullying, including cyber
sexual bullying, based on the actual or perceived characteristics of disability,
pregnancy, gender, gender identity, gender expression, nationality, ancestry,
race or ethnicity, immigration status, religion, religious affiliation, sexual
orientation, childbirth or related medical conditions, marital status, age, or
association with a person or group with one or more of these actual or
perceived characteristics or any other basis protected by federal, state, local
law, ordinance or regulation. In addition, bullying encompasses any conduct
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described in the definitions set forth in this Policy. Hereafter, such actions are
referred to as “misconduct prohibited by this Policy.”
To the extent possible, PAC will make reasonable efforts to prevent students from
being discriminated against, harassed, intimidated, and/or bullied, and will take
action to investigate, respond, address and report on such behaviors in a timely
manner. PAC school staff that witness acts of misconduct prohibited by this
Policy will take immediate steps to intervene when safe to do so.
Moreover, PAC will not condone or tolerate misconduct prohibited by this Policy
by any employee, independent contractor or other person with which PAC
does business, or any other individual, student, or volunteer. This policy applies
to all employee, student, or volunteer actions and relationships, regardless of
position or gender. PAC will promptly and to thoroughly investigate any
complaint of such misconduct prohibited by this Policy and take appropriate
corrective action, if warranted.
Title IX, Harassment, Intimidation, Discrimination and Bullying Coordinator
(“Coordinator”):
Jill Godtland, Executive Director
2213 Sunset Blvd, Rocklin, CA 95765
(916) 259-1688
Definitions
Prohibited Unlawful Harassment
• Restricting participation in school sponsored activities (including but not
limited to field trips and athletics events) on the basis of gender identity or
any other protected class
• Verbal conduct such as epithets, derogatory jokes or comments or slurs
• Physical conduct including assault, unwanted touching, intentionally
blocking normal movement or interfering with work because of sex, race
or any other protected basis
• Retaliation for reporting or threatening to report harassment
• Deferential or preferential treatment based on any of the protected
classes above
• Intentional or persistent refusal to respect a student’s gender identity (for
example, intentionally referring to the student by a name or pronoun that
does not correspond to the student’s gender identity)
• A dress codes that restrict students’ clothing or appearance on the basis
of gender
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•
•

•

Restricting a student from accessing facilities (including but not limited to
locker rooms and restrooms) consistent with the student’s gender identity
Requiring a student to use alterative facilities instead of the facilities
consistent with the student’s gender identity
Restricting a student from accessing sex-segregated programs and
activities (including but not limited to physical education classes,
intramural sports, athletic teams, interscholastic competitive sports teams
and competitions) consistent with the student’s gender identity
Restricting student enrollment, academic programs, and/or literature on
the basis of gender identity

Prohibited Unlawful Harassment under Title IX
Title IX (20 U.S.C. § 1681 et. seq; 34 C.F.R. § 106.1 et. seq) and California state law
prohibit harassment on the basis of sex. In accordance with these existing laws,
discrimination on the basis of sex in education institutions is prohibited. All
persons, regardless of sex, are afforded equal rights and opportunities and
freedom from unlawful discrimination in education programs or activities
conducted by PAC.
PAC is committed to provide a workplace and educational environment free of
sexual harassment and considers such harassment to be a major offense, which
may result in disciplinary action.
Sexual harassment consists of sexual advances, request for sexual favors and
other verbal or physical conduct of a sexual nature when: (a) Submission to the
conduct is explicitly or implicitly made a term or a condition of an individual's
employment, academic status, or progress; (b) submission to, or rejection of, the
conduct by the individual is used as the basis of employment or academic
decisions affecting the individual; (c) the conduct has the purpose or effect of
having a negative impact upon the individual's work or academic
performance, or of creating an intimidating, hostile, or offensive work or
educational environment; and/or (d) submission to, or rejection of, the conduct
by the individual is used as the basis for any decision affecting the individual
regarding benefits and services, honors, programs, or activities available at or
through the educational institution.
It is also unlawful to retaliate in any way against an individual who has
articulated a good faith concern about sexual harassment against him/her or
against another individual.
Sexual harassment may include, but is not limited to:
• Physical assaults of a sexual nature, such as:
o Rape, sexual battery, molestation or attempts to commit these
assaults and
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•

o Intentional physical conduct that is sexual in nature, such as
touching, pinching, patting, grabbing, brushing against
another’s body, or poking another’s body
Unwanted sexual advances, propositions or other sexual comments,
such as:
o Sexually oriented gestures, notices, remarks, jokes, or comments
about a person’s sexuality or sexual experience
o Preferential treatment or promises of preferential treatment to an
individual for submitting to sexual conduct, including soliciting or
attempting to solicit any individual to engage in sexual activity
for compensation or reward or deferential treatment for
rejecting sexual conduct
o Subjecting or threats of subjecting an employee to unwelcome
sexual attention or conduct or intentionally making performance
of the employee’s job more difficult because of the employee’s
sex
Sexual or discriminatory displays or publications anywhere in the
workplace or educational environment, such as:
o Displaying pictures, cartoons, posters, calendars, graffiti,
objections, promotional materials, reading materials, or other
materials that are sexually suggestive, sexually demeaning or
pornographic or bringing or possessing any such material to
read, display or view at work or the educational environment
o Reading publicly or otherwise publicizing in the work or
educational environment materials that are in any way sexually
revealing, sexually suggestive, sexually demeaning or
pornographic, and
o Displaying signs or other materials purporting to segregate an
individual by sex in an area of the workplace or educational
environment (other than restrooms or similar rooms)

The illustrations of harassment and sexual harassment above are not to be
construed as an all-inclusive list of prohibited acts under this Policy.
Prohibited Bullying
Bullying is defined as any severe or pervasive physical or verbal act or conduct,
including communications made in writing or by means of an electronic act.
Bullying includes one or more acts committed by a student group or group of
students that may constitute as sexual harassment, hate violence, or creates an
intimidating and/or hostile educational environment, directed toward one or
more students that has or can be reasonably predicted to have the effect of
one or more of the following:
1. Placing a reasonable pupil* or pupils in fear of harm to that pupil’s or
those pupils’ person or property.
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2. Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.
3. Causing a reasonable pupil to experience a substantial interference with
his or her academic performance.
4. Causing a reasonable pupil to experience a substantial interference with
his or her ability to participate in or benefit from the services, activities, or
privileges provided by PAC.
* “Reasonable pupil” is defined as a pupil, including, but not limited to, an
exceptional needs pupil, who exercises care, skill and judgment in conduct
for a person of his or her age, or for a person of his or her age with his or her
exceptional needs.
Cyberbullying is an electronic act that includes the transmission of harassing
communication, direct threats, or other harmful texts, sounds, or images on the
Internet, social media, or other technologies using a telephone, computer, or
any wireless communication device. Cyberbullying also includes breaking into
another person’s electronic account and assuming that person’s identity in
order to damage that person’s reputation.
Electronic act means the creation and transmission originated on or off the
schoolsite, by means of an electronic device, including, but not limited to, a
telephone, wireless telephone, or other wireless communication device,
computer, or pager, of a communication, including, but not limited to, any of
the following:
1. A message, text, sound, video, or image.
2. A post on a social network Internet Web site including, but not limited to:
a. Posting to or creating a burn page. A “burn page” means an
Internet Web site created for the purpose of having one or more of
the effects as listed in the definition of “bullying,” above
b. Creating a credible impersonation of another actual pupil for the
purpose of having one or more of the effects listed in the definition
of “bullying,” above. “Credible impersonation” means to knowingly
and without consent impersonate a pupil for the purpose of bullying
the pupil and such that another pupil would reasonably believe, or
has reasonably believed, that the pupil was or is the pupil who was
impersonated
c. Creating a false profile for the purpose of having one or more of the
effects listed in the definition of “bullying,” above. “False profile”
means a profile of a fictitious pupil or a profile using the likeness or
attributes of an actual pupil other than the pupil who created the
false profile.
3. An act of “Cyber sexual bullying” including, but not limited to:
a. The dissemination of, or the solicitation or incitement to
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disseminate, a photograph or other visual recording by a pupil to
another pupil or to school personnel by means of an electronic act
that has or can be reasonably predicted to have one or more of
the effects described in definition of “bullying,” above. A
photograph or other visual recording, as described above, shall
include the depiction of a nude, semi-nude, or sexually explicit
photograph or other visual recording of a minor where the minor is
identifiable from the photograph, visual recording, or other
electronic act.
b. “Cyber sexual bullying” does not include a depiction, portrayal, or
image that has any serious literary, artistic, educational, political, or
scientific value or that involves athletic events or schoolsanctioned activities.
4. Notwithstanding the definitions of “bullying” and “electronic act” above,
an electronic act shall not constitute pervasive conduct solely on the
basis that it has been transmitted on the Internet or is currently posted on
the Internet
Student Privacy
PAC hereby adopts the California Department of Education (“CDE”) guidance
regarding transgender students, privacy and student records. All persons,
including students, have a right to privacy. This includes the right to keep private
one’s transgender status or gender nonconforming presentation at school. PAC
personnel should not disclose information that may reveal a student’s
transgender status or gender nonconforming presentation to others, including
the student’s parents and other school personnel, unless:
• legally required to do so,
• there is a significant threat to the health or safety of a student or other
individuals, and/or
• the student has authorized such disclosure.
PAC is required to maintain a mandatory permanent pupil record (“official
record”) that includes a student’s legal name and legal gender. However, PAC
is not required to use a student’s legal name and gender on unofficial school
records or documents (e.g. attendance sheets, school IDs, report cards, etc.).
PAC will change a student’s official record to reflect a change in legal name or
legal gender upon receipt of documentation that such change has been made
pursuant to a court order. A court-ordered name or gender change is not
required for the student to be addressed by a name and pronoun that
corresponds to the student’s gender identity.
Any student who has a need or desire for increased privacy or safety in a PAC
locker room/restroom, regardless of the underlying reason, may be provided
access to a reasonable alternative upon request, such as:
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•
•

Use of a private area of the locker room facility (i.e., a nearby restroom
stall with a door, an area separated by a curtain, or an office in the locker
room)
A separate changing schedule (either utilizing the locker room before or
after the other students)
Use of a nearby private area (i.e., a nearby restroom of a health office
restroom).

Any alternative arrangement should be provided in a way that keeps the
student’s gender identity confidential. PAC may take steps to designate single
stall “gender neutral” restrooms on campus.
Grievance Procedures
1. Reporting
All staff are expected to provide appropriate supervision to enforce standards
of conduct and, if they observe or become aware of misconduct prohibited by
this Policy, to intervene as soon as it is safe to do so, call for assistance, and
report such incidents. The Board requires staff to follow the procedures in this
policy for reporting alleged acts of misconduct prohibited by this Policy.
Any employee or student who believes they have been subject to misconduct
prohibited by this Policy or has witnessed such prohibited misconduct is
encouraged to immediately report such misconduct to the Coordinator:
Janet Sutton, Executive Director
9050 Old State Hwy, Newcastle, CA 95658
(916) 259-1425 Ext 231
Complaints regarding such misconduct may also be made to the U.S.
Department of Education, Office for Civil Rights.
While submission of a written report is not required, the reporting party is
encouraged to submit a written report to the Coordinator. Oral reports shall also
be considered official reports. Reports may be made anonymously, but formal
disciplinary action cannot be based solely on an anonymous report.
Students are expected to report all incidents of misconduct prohibited by this
Policy or other verbal, or physical abuses. Any student who feels she/he is a
target of such behavior should immediately contact a teacher, counselor, the
Principal, Coordinator, a staff person or a family member so that she/he can get
assistance in resolving the issue in a manner that is consistent with this Policy.
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PAC acknowledges and respects every individual’s right to privacy. All reports
shall be investigated in a manner that protects the confidentiality of the parties
and the integrity of the process. This includes keeping the identity of the
reporter confidential, as appropriate, except to the extent necessary to carry
out the investigation and/or to resolve the issue, as determined by the
Coordinator or administrative designee on a case-by-case basis.
PAC prohibits any form of retaliation against any reporter in the reporting
process, including but not limited to a reporter’s filing of a complaint or the
reporting of instances of misconduct prohibited by this Policy.
Such
participation shall not in any way affect the status, grades, or work assignments
of the reporter.
All supervisors of staff will receive sexual harassment training within six (6) months
of their assumption of a supervisory position and will receive further training once
every two (2) years thereafter. All staff will receive sexual harassment training
and/or instruction concerning sexual harassment in the workplace as required
by law.
2. Investigation
Upon receipt of a report of misconduct prohibited by this Policy from a student,
staff member, parent, volunteer, visitor or affiliate of PAC, the Coordinator or
administrative designee will promptly initiate an investigation. In most cases, a
thorough investigation will take no more than seven (7) school days. If the
Coordinator, or administrative designee determines that an investigation will
take longer than seven (7) school days, he or she will inform the complainant
and any other relevant parties and provide an approximate date when she the
investigation will be complete.
At the conclusion of the investigation, the Coordinator or administrative
designee will meet with the complainant and, to the extent possible with
respect to confidentiality laws, provide the complainant with information about
the investigation, including any actions necessary to resolve the
incident/situation. However, in no case may the Coordinator or administrative
designee reveal confidential information related to other students or employees,
including the type and extent of discipline issued against such students or
employees.
All records related to any investigation of complaints under this Policy are
maintained in a secure location.
3. Consequences
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Students or employees who engage in misconduct prohibited by this Policy will
be subject to disciplinary action.
4. Uniform Complaint Procedures
When harassment or bullying is based upon one of the protected characteristics
set forth in this Policy, a complainant may also fill out a Uniform Complaint
Procedures (“UCP”) complaint form at any time during the process, consistent
with the procedures laid out in this policy.
5. Right of Appeal
Should the Complainant find the Coordinator’s resolution unsatisfactory, he/she
may, within five (5) school days, file an appeal with the Designated Appeals
Committee. In such cases, at least three (3) certificated School employees who
are unfamiliar with the case and who have been previously designated and
trained for this purpose shall be assembled to conduct a confidential review of
the Complainant’s appeal and render a final decision.
The complete Harassment, Intimidation, Discrimination, and Bullying policy is
located on the PAC website and includes the corresponding complaint form.

Uniform Complaint Procedures
PAC has the primary responsibility to insure compliance with applicable state
and federal laws and regulations and has established procedures to address
allegations of unlawful discrimination, harassment, intimidation, and bullying,
and complaints alleging violation of state or federal laws governing educational
programs and the charging of unlawful pupil fees.
PAC shall investigate and seek to resolve complaints using policies and
procedures known as the Uniform Complaint Procedure (“UCP”) adopted by
our Board of Directors. Unlawful discrimination, harassment, intimidation, or
bullying complaints may be based on actual or perceived characteristics of
age, ancestry, color, ethnic group identification, immigration status, gender
expression, gender identity, gender, genetic information, physical disability,
mental disability, medical condition, marital status, nationality, national origin,
race or ethnicity, religion, sex, sexual orientation, or on a person’s association
with a person or group with one or more of these actual or perceived
characteristics, in any PAC program or activity that receives or benefits from
state financial assistance.
The UCP shall also be used when addressing complaints alleging failure to
comply with state and/or federal laws in:
• Foster and Homeless Youth Services
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•
•

•

Every Student Succeeds Act / No Child Left Behind Act (2001) Programs
(Titles I-VII)
California Every Child Succeeds Act (2105)
Special Education Programs

A complaint of noncompliance with laws relating to pupil fees may be filed
pursuant to the local UCP. A pupil enrolled in a public school shall not be
required to pay a pupil fee for participation in an educational activity. A pupil
fee includes, but is not limited to, all of the following:
• A fee charged to a pupil as a condition for registering for school or
classes, or as a condition for participation in a class or an extracurricular
activity, regardless of whether the class or activity is elective or
compulsory, or is for credit.
• A security deposit, or other payment, that a pupil is required to make to
obtain a lock, locker, book, class apparatus, musical instrument, clothes,
or other materials or equipment.
• A purchase that a pupil is required to make to obtain materials, supplies,
equipment, or clothes associated with an educational activity.
• A pupil fee complaint shall not be filed later than one (1) year from the
date the alleged violation occurred.
Complaints of noncompliance with laws relating to pupil fees are filed with the
Executive Director of a school. A complaint regarding pupil fees may be filed
anonymously if the complaint provides evidence or information to support an
allegation of noncompliance with laws relating to pupil fees. Complaints other
than complaints relating to pupil fees must be filed in writing with the following
compliance officer:
Jill Godtland, Executive Director
2213 Sunset Blvd, Rocklin, CA 95765
(916) 259-1688
Complaints alleging discrimination, harassment, intimidation, or bullying, must be
filed within six (6) months from the date the alleged discrimination, harassment,
intimidation, or bullying, occurred or the date the complainant first obtained
knowledge of the facts of the alleged discrimination, harassment, intimidation,
or bullying, unless the time for filing is extended by the Executive Director or his or
her designee in writing.
Complaints will be investigated and a written Decision or report will be sent to
the complainant within sixty (60) days from the receipt of the complaint. This sixty
(60) day time period may be extended by written agreement of the
complainant. The compliance officer responsible for investigating the complaint
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shall conduct and complete the investigation in accordance with California
regulations and in accordance with the PAC’ procedures.
The complainant has a right to appeal PAC’ Decision to the California
Department of Education (“CDE”) by filing a written appeal within fifteen (15)
days of receiving the Decision. The appeal must include a copy of the
complaint filed with the School and a copy of PAC’ Decision.
Civil law remedies may be available under state or federal discrimination,
harassment, intimidation, or bullying laws, if applicable. In appropriate cases, an
appeal may be filed pursuant to Education Code Section 262.3. A complainant
may pursue available civil law remedies outside of PAC’ complaint procedures.
Complainants may seek assistance from mediation centers or public/private
interest attorneys. Civil law remedies that may be imposed by a court include,
but are not limited to, injunctions and restraining orders.
A copy of the UCP policy and complaint procedures shall be available free of
charge in the Main Office and on the Charter School’s website. For further
information on any part of the complaint procedures, including filing a
complaint or requesting a copy of the complaint procedures, please contact
the Executive Director.

37

Daily Schedule
2018-19
School Start Time:
Primary Academy
K-5: 8:10 am
Upper Academy
6-8: 8:25 am

End of School Time:
Primary Academy
K-5: Monday - Thursday, 3:00 pm
K-5: Friday, 12:00 pm
Upper Academy
6-8: Monday - Thursday, 3:15 pm
6-8: Friday, 12:15 pm

Recess Schedule:
Primary Academy
K-1: 9:30 am - 9:45 am
2-3: 9:45 am - 10:00 am
4-5: 10:00 am - 10:15 am
Upper Academy
6-8: 10:15 am - 10:30 am

Lunch Schedule:
Primary Academy
K-1: 11:40 am - 12:20 pm
2-3: 12:00 pm - 12:40 pm
4-5: 12:20 pm - 1:00 pm
Upper Academy
6-8: 12:15 pm - 12:55 pm
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Staff Directory
2018-19
Position
Principal
Vice Principal
Registrar
School Secretary
School Nurse
Kindergarten
Kindergarten
1st
1st
2nd
2nd
3rd
3rd
4th
4th
4th
5th
5th
UA Language Arts
UA Social Studies
UA Science
UA Math
Spanish
PE
Art
Special Education Director
Resource
Speech
Occupational Therapy
Counseling
Psychologist

Name
Jill Godtland
Amber Sutton
Tasha Raddigan
Sheri Baldridge
Jen Muller
Thea Allan
Robyn Fratessa
Steph Emerson
Daina Visek
Jen Baker
Tracey Stokes
Jolene Green
Tricia DeJersey
Cori Williams
Chelsea Brumfield
Audra Delany
Kathy Fletcher
Jessica Alva
Jeanne Blake
Karen Allen
Kelly Fisher
Shelli McClain
Melissa Cable
Selena Ueltzen
Krista Hilmen
Sue Latham

Rebekah Fox
Liz Pessaren

Email
jgodtland@placeracademy.org
asutton@placeracademy.org
traddigan@placeracademy.org
sbaldridge@placeracademy.org
jmuller@placeracademy.org
tallan@placeracademy.org
rfratessa@placeracademy.org
semerson@placeracademy.org
dvisek@placeracademy.org
jbaker@placeracademy.org
tstokes@placeracademy.org
jgreen@placeracademy.org
tdejersey@placeracademy.org
cwilliams@placeracademy.org
cbrumfield@placeracademy.org
adelany@placeracademy.org
kfletcher@placeracademy.org
jalva@placeracademy.org
jblake@placeracademy.org
kallen@placeracademy.org
kfisher@placeracademy.org
smcclain@placeracademy.org
mcable@placeracademy.org
sueltzen@placeracademy.org
khilmen@placeracademy.org
slatham@newcastle.k12.ca.us
@newcastle.k12.ca.us
@newcastle.k12.ca.us
rfox@newcastle.k12.ca.us
lpessaren@newcastle.k12.ca.us
@newcastle.k12.ca.us
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